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Education Business Services (Stoke) Ltd is a subsidiary company of Stoke on Trent College












JOB DESCRIPTION
	General Details

	Job Title
	Educarer – Level 3

	Vacancy no.
	VN1811

	Directorate
	Learner Experience

	Reporting to
	Nursery Manager

	Place of work
	Cauldon

	Tenure
	Permanent

	Hours/FTE
	21 hours X 38 weeks term time only 
Hours will vary from week to week in order to meet the needs of the nursery.



	Salary
	Grade 1C SCP 9 (£15,840 pro-rata)
ACTUAL SALARY APPROXIMATELY £7750 PER ANNUM

	Terms & Conditions
	Support

	DBS
	Subject to an Enhanced DBS Disclosure

	Closing Date
	1st December 2019

	Interview Date
	Tbc


Mission Statement of Childcare Services

“Caring for children and young people during their first steps in lifelong learning.”
General Description

You will be required to provide a happy, safe, secure and stimulating environment that is conducive to the developmental needs of each child.  Whilst maintaining National Standards for Under-5’s full day care you will have the opportunity to demonstrate your individual strengths whilst working as part of a team to support the development of service at the Nursery.  Working closely with parents and carers you will encourage each child to reach their full potential within a group care setting.

Main duties and responsibilities
1. Be responsible for contributing to the development of a seamless service for children where health, education, care and fun are part of the daily experience for all children.


2. Have a flexible approach as there will be occasions when you will be required to work in all departments of the Nursery.


3. Demonstrate an ability to work and communicate effectively with other team members, children and parents/carers.


4. Provide a range of stimulating activities, indoor and outdoor, relevant to the age, stage and needs of babies and young children which encourage and develop all stages of development.


5. Observe, monitor and record accurately the development of each child by written and verbal reports.


6. Be able to offer professional opinions, both verbally and written, in matters relating to the child to others where the need for shared information may arise.


7. Provide quality day care and education for all children, planning and implementing an appropriate curriculum working within the Early Years Foundation Stage Framework.

8. Work in partnership with parents/carers and the team around the child with special needs to ensure full integration.


9. To implement and facilitate programmes relating to all levels of family support.


10. Ensure any recording is kept up-to-date and in line with Nursery policies on confidentiality and recording.

11. Know and implement the policies and procedures of the Nursery, including Health and Safety Codes of Practice.  

12. Attend Nursery meetings and training sessions either during normal working hours or at other reasonable times where deemed necessary.


13. Undertake appropriate training/staff development as required.


14. Identify and challenge any oppressive practice in an appropriate manner.


15. Undertake any other appropriate duties commensurate with the grade.
16. To identify the financial, health and safety, equality, confidentiality or other risks associated with the post’s sphere of responsibility and to define and take positive action to manage these risks.

17. To carry out all the above duties in the context of the practical application of the College’s equal opportunities policy and acting responsibility at all times in order to maintain the health and safety of yourself and others.
NOTE  

This job profile is intended to provide a general guide to the duties and responsibilities of the post and aims to set this in the context of the framework within which the post holder is expected to operate.  

This job profile should not be viewed as a legal document or a set of conditions of service and it can be reviewed at any time in light of the needs of Stoke on Trent College.   This job is correct as of September 2019. It will be updated in consultation with the post holder through the PDR process as and when circumstances change.

Stoke-on-Trent College is seeking to promote the employment of disabled people and will make any adjustments considered reasonable to the above duties under the terms of the Equality Act 2010 XE "Disability Discrimination Act 1995"  to accommodate a suitable candidate with a disability XE "Candidate(s), disabled" .
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Person Specification:

Evidence Key

	A  =
	Application

	I   =
	Interview

	R  =
	References

	C  =
	Certificate

	M  =
	Micro session

	P  =
	Presentation

	
	


	
	Essential
	Desirable
	Evidence

	1. NVQ Level 3 in Childcare and Education, BTEC (Nursery Nursing) or equivalent or working towards 

	(
	
	A,C

	2. A broad experience of working with groups of children in the age range 0-8 years and their families.


	(
	
	A/I

	3. Experience of working with babies under 12 months of age


	(
	
	A/I


	4. Some experience in building links with community groups/organisations.


	
	(
	A/I

	5. Ability to provide high quality day care for children.


	(
	
	I

	6. Knowledge of Early Years Foundation Stage Framework; Foundation Stage Curriculum and National Standards for Under 5’s full day care practice.


	(
	
	I

	7. Ability to plan and record effectively.


	(
	
	I

	8. Experience of working with children with special needs.


	
	(
	A/I

	9. Ability to relate well to others – children, parents/carers, staff, managers and other professionals.


	(
	
	I

	10. The commitment to and understanding of anti-discriminatory practice.


	(
	
	I

	11. Ability to learn and develop new skills and methods of working, particularly in relation to adopting a multi-agency approach.


	(
	
	A

	12. Basic ICT skills.


	
	(
	A

	13. To have a warmth, respect and encouragement for children’s individuality.


	(
	
	I

	14. Self-motivated and flexible.


	(
	
	I

	15. Reliable with a professional attitude to work.


	(
	
	I

	16. Willingness to undertake appropriate training.


	(
	
	I

	17. Level 2 qualification (GCSE A* - C or equivalent) in Maths and English or a willingness to attain these qualifications with the support of the College

	(
	
	A,C


TERMS & CONDITIONS FOR EDUCATION BUSINESS SERVICES (STOKE) LTD

The post is offered on an Education Business Services (Stoke) Ltd contract.

Conditions of Appointment

All appointments are offered subject to a period of probationary service up to twelve months, during which time performance will be assessed. In addition, all appointments are subject to:

• medical review

• verification of relevant qualifications

• receipt of references considered suitable by the Company

• a satisfactory enhanced Disclosure check

Pension Arrangements

Education Business Services (Stoke) Ltd staff have the opportunity to participate in the stakeholder pension scheme provided by Scottish Widows.  

Working Hours

The standard full time working week for all staff is 37 hours.

Maternity, Paternity & Adoption

The Company operates a Maternity, Paternity and Adoption schemes which provides for the normal statutory benefits.

Sick Pay

The Company has a scheme of sickness benefits, which are over and above the statutory sickness entitlements.

Training and Development

Education Business Services (Stoke) Ltd is committed to the professional and personal development of all our employees. Individual Training and Development plans are formulated via the staff performance review system.

Holidays

Education Business Services (Stoke) Ltd staff are entitled to 32 days plus 8 bank holidays (40 days in total).  There are a number of directed leave days each academic year and these are set out in the College Calendar.  Typically these directed leave days will be during Christmas, Easter and in the summer period where the College will close its sites in the interests of efficiency.

Staff Parking

Free and generous parking space is available on site subject to availability at peak times.  

Salary Payments

Salary is paid by direct credit transfer to your bank or building society account in 12 equal parts. Payment is made on the 27th day of each month or the next working day thereafter.

Notice Periods

The amount of notice you are required to give and entitled to receive is 1 months.  Fixed term appointments may be offered with a notice period of one week, depending upon the length of the fixed term. The notice period applicable during a probationary period is 1 week.

Location of Work

Your principal place of work will be at the site given in the job description of the post. However, you may be required to work on either temporary or indefinite basis, at any premises at which the Company may from time to time provide services.

Equality of Opportunity

Education Business Services (Stoke) Ltd is committed to the principle of equal opportunity. We will ensure that no employee, applicant for employment or student receives less favourable treatment on any grounds, which cannot be seen to be justified in relation to employment, education and training.
